Lalka Tax Services, LLC

	NAME: ______________________

DATE: _______________________

POSITION APPLYING FOR:

______________________________

DATE AVAILABLE: ___________




	OUR VISION

Delivering

Our actions speak louder than words. We are accountable: doing what we say we’re going to do – efficiently and on    time.

Winning

We act with confidence. We’re proud to win. We push ourselves to greater heights, and we don’t settle for less than being the best.

Solutions

We listen to our customers and understand their needs. We offer products, services and innovative thinking that enable our customers to achieve success.

Inspire

Our inspiration is contagious and enables us to unleash our creativity to help people achieve their goals. Our motivation and enthusiasm inspire others to succeed.

Work / Life Balance
We combine our energy for work with our passion for life –creating a fuller, more enriched lifestyle. We share the desire to maximize human potential to achieve personal dreams.


	OUR VALUES 
Integrity

We earn the trust and confidence of associates, customers, suppliers and shareholders by being open, honest and truthful in all that we do.

Innovation
With a culture of creativity and a thirst for intelligent risk-taking, we aspire to do what has never been done.

Inclusion

We approach all opportunities and challenges by respecting the diverse thoughts, beliefs, backgrounds, cultures and energies of all associates, customers and suppliers.

Customer Focus

We fuel our customers’ dreams by anticipating and listening to their needs and passionately delivering on our promises. Failure is not an option, as we promise to “wow” on recovery.

Accountability

We are responsible for achieving and sustaining unprecedented results that create extraordinary value to our shareholders and stakeholders through personal commitment, sensible thrift, collaboration and shared leadership.


Lalka Tax Services LLC

9111 Cross Park Drive Ste. E-110 • Knoxville, TN • 37923

Phone: 865-692-4829 • Fax: 1-800-886-1040

Email: prepare4u@gmail.com •Website: www.prepare4u.com
Internship Application
Welcome To Lalka Tax Services LLC
Thanks for applying to join the Lalka Tax Services, LLC Team. Before you complete, we want you to know a little bit about working at Lalka Tax Services LLC. 

As a successful team member, you will learn valuable job skills including:

Technical skills – Bookkeeping, Accounts Receivable/Payable, Inventory

Social Skills – Communication, Team work

Business Organization – Operations, Marketing, Time Management

Responsibility – Supervision, Developing others

Referral Source (Check one (1) choice only):
	__ Advertisement
	__ Job Fair

	__ Associate Referral (Name) ___________________
	__ Open House

	__ College Relations
	__ Search Firm (Name) _____________________________

	__ Community Outreach
	__ Temporary Agency (Name) ______________________

	__ Company Website
	__ Unemployment Office

	__ Lalka Tax Services Recruiter (Name) ___________
	__ Unsolicited/Walk-In

	__ Job Board (Website) _____________________________
	__ Other


Area of Study: ______________________________________________________________
Personal Information:
	Name:

	Phone Num.                                                                       SS Number (optional)

	Cell:                                                                                   Email:

	Street Address:                                                                  City, State, Zip Code

	How Long Have Lived at your current address?              Person to contact in emergency (Name and Phone Number)
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Are you under the age of 18?
                    Yes   No


If “yes” can you, after employment,        

show proof of age?


      Yes   No

Can you, after employment, submit verification 

of your legal right to work in the U.S?                  Yes   No






Have you ever been counseled of disciplined for

Being late of absent from work of school?
       Yes   No 










Have you ever been convicted of a felony, a crime involving dishonesty, or a crime involving violence to another person:


Yes     No

If yes, please describe, including dates charged, penalties, and current disposition. Note: Convictions are not an automatic disqualification from employment.

	

	

	

	


Insurance:














            In the event you are required to use your personal or company automobile to conduct company business, please complete the following:

Do you have a valid drivers license?
Yes     No.        If yes, indicate 

  State



Number

Do you have automobile insurance:

Yes     No















Military:
	Were you ever in the Armed Forces?
Yes    No



	Branch of Service:



	Starting Rank:
	Rank at Discharge


Was your discharge from the military anything other than honorable? Yes  No   If Yes, please explain the circumstances of your discharge (Use additional paper if necessary)

	


Position Applying For:
○Internship

○Customer Service
○Staff Accountant 
○Other

Availability:
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	From
	To
	From
	To
	From
	To
	From
	To
	From
	To
	From
	To
	From
	To

	Total Weekly Hours:


Education:
	Name
	City, State
	Years Completed
	GPA
	Degree or Diploma

& Date Earned
	Contact Person

Department/Phone

	High School


	
	
	
	
	

	College


	
	
	
	
	

	Other
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Please list all job-related organizations, clubs, or activities you are/were involved in at school/college.
	

	

	


Intern’s Personal Objective of Internship Program and Future Career Goals:  _____________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Work Experience:
	Company


	Address
	Position & Duties
	Supervisor Name

& Phone
	Dates Employed
	Reason for leaving

	May we contact?

Yes    No
	
	
	
	Ending Wage

$
	

	May we contact?

Yes    No
	
	
	
	Ending Wage

$
	

	May we contact?

Yes    No
	
	
	
	Ending Wage

$
	


References:
List 3 school, work, or personal references who we may contact. Do not list people who are related to you

	Name


	Telephone Number
	How long have you known this person?
	Relationship to you
	Type of reference

	
	
	
	
	· School

· Work

· Personal

	
	
	
	
	· School

· Work

· Personal

	
	
	
	
	· School

· Work

· Personal
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Applicant’s Release and Agreement:

Read the following carefully before signing this application. Only applications that are signed and dated are considered valid.

1. The information I am presenting in this application is complete, true and correct to the best of my knowledge. I understand that any falsification, misrepresentation, or omissions could result in the denial of my application, withdrawal of any offer of employment, of immediate discharge.

2. I understand that in connection with the application process, Lalka Tax Services LLC and its representatives may contact my former employers, educational institutions, references, and other relevant third parties to obtain additional information related to the information given by me in this application. 

3. In consideration of my participation in the internship program for Lalka Tax Services LLC, I assume full responsibility for risk of bodily injury, death or property damage arising out of my participation in said program and, with the intent to bind myself, my legal representatives, heirs and assigns, I release Lalka Tax Services LLC and all related companies, its officers, directors, employees and agents from all liability for any loss or damage or claim for damages resulting from my death or from injury to me or my property whether or not caused by my negligence or the negligence of others.

4. I understand that I am not an employee of Lalka Tax Services LLC and in conjunction with my participation in said internship program will have no claim for wages of any type from Lalka Tax Services LLC, nor will I be afforded any of the benefits provided for the employees of Lalka Tax Services LLC.

5. If employed, I agree to conform to the rules and regulations of Lalka Tax Services LLC and understand that I will be an employee at will, and my employment may be terminated at any time by me or Lalka Tax Services, with or without notice, for any reason.

6. If employed, I agree that upon termination of my employment, I will return all Company property and records in my possession.

	Applicant’s Signature:


	Date:


Lalka Tax Services LLC is committed to attracting qualified candidates without regard to race, color, age, religion, sex, national origin, physical or mental disability, or status as a disabled veteran.

For office use only:

	

	

	


